HOW To Use

LastPass ‘

" @

/A

. M VASTAFFER
WwwWw.vastaffer.com ‘




How to use LastPass in saving passwords, payment
cards, and bank accounts.

How to share your passwords, payment cards, and bank
accounts using LastPass.

1 Go to https://www.lastpass.com/

2 Loginyour account
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4 Click the “+" sign at the bottom right
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Fill out the URL, Username, and Password. You can also add it
to a folder to compile all your passwords.

4 ALL ITEMS Add password

Username: Site password:

leona@vastaffer.com

Notes:

» Advanced Settings:

Cancel

6 Click Save.
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7 To add your payment card credentials, Click Payment Cards.
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8 Click the “+” sign at the bottom right.
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9 Fill out the following information about your card.

4 ALL ITEMS Add payment card
Name:

Name on Card
Folder: Type

Number

» Advanced Settings:

Security Code
% Add Attachment

Start Date v
\ Expiration Date - leona@ve
Notes

S Cancel Save

10 10. Click Save.

Note: The same process in saving your bank account credentials.

To share your passwords, payment cards, and bank accounts,

11 . .
click Sharing Center.
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12 12. Click the “+” icon on the bottom right.
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Add the LastPass email address of the person you want to share your
passwords and cards with.

13

Share an Item

Recipient Email Addresses: Items to Share:

| L - .

Allow Recipient to View Password
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14 Choose what credentials you want to share.

Recipient Email Addresses: Items to Share:

" |

asana.com (EA@Capturesocialgroup.com)
Allow Recipient to View Password

canva.com (buried@huasyn cf)

clickup.com (leona.vastaffer@gmail.com)

AT

clickup.com (ysabelle vastaffer@gmail.com)
discord.com (leona@vastaffer.com)
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14 15. Click Share.
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Founder VVA Staffer

Pre-Trained, Pre-Vetted Executive
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