


#509: SOP - How to Create a New Event Type in Calendly

Navigate to https://calendly.com/event_types_user/me1

Click "New Event Type"2

01

Select on a type of event you'd like.3
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Name your event.4

02

Click here to set the call duration.5
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Click here to select the location of the call.6

03

Click "Continue"7
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Modify your event and finalize the details.8

04
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