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1| Navigate to https://calendly.com/event_types_user/me

2. Click "New Event Type"
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I@/‘. » B+ Invite user .

° Event types
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3| Select on a type of event you'd like.

One-on-One

i 2 One host with ane invites >
. @
o3
o
Group
o 2225 One host with group of invitees »
-
Collective
222 More than one host with one invitee >
@ 1
Round Robin
28 Cne rotating host with one Invites >
@ -
]
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4 Name your event.

This is a preview. To book an event, shane the link

< Cangel
with your imvitees.

New Event Type

Krystin Teofilo

Event name here

Event name *
-

Duration *

Location ®
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A preview of your availability
will show on the next step

3 Click here to set the call duration.

New Event Type

Krystin Teofilo
TEST EVENT

Event narme *

@~ | TESTEVENT

Duration *
30 v

A preview of your availability
will show on the next step
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6 Click here to select the location of the call.

This is a preview. To ook an event. shane the link

< Cancel
with your invitees.

New Event Type

Krystin Teafilo

TEST EVENT

Event name *

e TEST EVENT

oy = "
® 30 min
) Add a location for it to show here

Duration *

Location ®

= % n ::?.:" Vb

A preview of your availability

will show on the next step

T Click "Continue'

Tedl LVLIYI

Event narme *
@~ | TESTEVENT

Duiration *

Location ®

2 Zoom Edit X

A preview of your availability

will show on the next step

o
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. Modify your event and finalize the details.

TEST EVENT

Web conferencing details provided
upon confirmation.

Zoom

Select a Day

A} Hosts and invitees
R S 5 < August 2024 >
One-on-one event Tor TAOCETIE el R
(5l Scheduling settings
60 rolling calendar days >

Woekdays, 9 am - 5 pm

B Booking page options 3z 26 27 28 29 30
Asking for name, emall, #1 guestion >
Calgndly confirmation page Time zone
§ Pacific Time - US & Canaca [7:20am) ~

B communications
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